123 Oak Street







Boone, NC 28607





Sample Cover Letter!
April 15, 20XX
Ms. Martha Brown

445 Locust Lane, Suite 100

Blue Moon Rising Enterprises

Louisville, KY 40409

Dear Ms. Brown:

I am writing in response to the job posted to the Career Development Center at Appalachian State University seeking an assistant editor for the Blue Moon Rising Newsletter and promotional events for Blue Moon. Please consider me as an official applicant for this position.

It is with enthusiasm that I consider the opportunity to bring my strong editing and writing skills to Blue Moon. With my two years of experience writing articles for The Appalachian, our University newspaper, I bring the experience of producing two articles per week and consistently meeting print deadlines. I also gained strong experience interviewing diverse populations and gearing my articles for both student and professional faculty and staff readers. 

My involvement with the art community in Boone, NC makes me well qualified to meet the needs of your well established relations in the art and business community in Louisville. My internship with the Blowing Rock Chamber of Commerce let me prove my abilities with promotional writing for the Art In The Park events. I also worked with the Chamber Director on a new initiative to draw more of the art galleries together in a new monthly event for summer tourist season. Assisting with these endeavors provided me with experience in starting a program from the very beginning with community leaders in art and business.
I look forward to the opportunity to interview with you in person and can make the trip to Louisville on very short notice.  I plan to make Louisville my home and will relocate there in June.
Sincerely,

Shelley Long
Enclosures
